Thursday, June 18, 2020 at 6:30 PM
l
l
l
l
l

Attend online: https://zoom.us/j/92353364110
Attend by phone: 646 558 8656
Meeting ID: 923 5336 4110
To join/participate in this meeting, please review the following important instructions .
Need help installing and using Zoom? View their online resources .

I. Call to Order
II. Changes to the Agenda
III. Public Comment
IV. Approve Previous Meeting Minutes
https://www.winooskivt.gov/AgendaCenter/ViewFile/Minutes/_04162020-649
V. Public Hearing – 206 West Canal Street Conditional Use Request
Documents:
Public Hearing Notice - 206 West Canal Street - 06.18.2020_202006011314190660.pdf
V.1 - Zoning Permit Application - 05.22.2020.pdf
V.2 - 206 West Canal Cottage Final Plans - 06.12.2020.pdf
V.3 - 206 West Canal Street Conditional Use Memo - 06.18.2020.pdf
V.4 - 206 West Canal Street - Location Map.pdf
VI. Amendment to Rules of Procedure
Documents:
VI.1 - Development Review Board Rules of Procedure Amendment Overview Memo - 06.18.2020.pdf
VI.2 - DRB Rules of Procedures Amendments v1.1 - 06.18.2020.pdf
VII. Reappointment of Board Members
Documents:
VII.1 - Development Review Board Appointments Overview Memo - 06.18.2020.pdf
VIII. City Updates
IX. Other Business
X. Adjourn

PUBLIC HEARING
WINOOSKI DEVELOPMENT REVIEW BOARD
A public hearing will be held by the Winooski Development Review Board on Thursday, June 18,
2020 beginning at 6:30 p.m. to consider the following:
Conditional Use Request: 206 West Canal Street
Applicant has submitted a zoning permit application to establish a detached cottage at 206 West
Canal Street. Detached cottages are listed as a conditional use in the Residential C (R-C) Zoning
District and require approval from the Development Review Board before a zoning permit can be
issued. Conditional use review is outlined in Section 6.7 of the City’s Unified Land Use and
Development Regulations. The Development Review Board will hold a public hearing on this
request before rendering a decision. Decisions of the Development Review Board can be appealed
by “interested persons” (as defined by 24 V.S.A. §4465) to the Environmental Division of the
Vermont Superior Court.
This public hearing will be conducted by electronic means only. Members of the public interested
in participating can do so by visiting https://zoom.us/j/92353364110 or by calling (646) 5588656 and using Meeting ID: 923 5336 4110. Toll charges may apply.
Members of the public interested in participating are requested, but not required to make
their intentions known by contacting Eric Vorwald, City of Winooski Planning & Zoning
Manager. Any questions or intent to testify during the public hearing should be provided to Mr.
Vorwald via email at evorwald@winooskivt.gov at least 48 hours in advance to ensure this
information is included in the record of the hearing. This will also allow the chair to
recognize participants to provide testimony at the appropriate time during the hearing.
The Development Review Board will hold a public hearing on this request before rendering a
decision. Decisions of the Development Review Board can be appealed by “interested persons” (as
defined by 24 V.S.A. §4465) to the Environmental Division of the Vermont Superior Court.
Questions or comments can be directed to Eric Vorwald, AICP, City of Winooski Planning & Zoning
Manager by emailing evorwald@winooskivt.gov. Information related to the conditional use request
can also be viewed at https://www.winooskivt.gov/AgendaCenter and navigating to the
Development Review Board section.
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Memorandum
TO:

Development Review Board

FROM:

Eric Vorwald, AICP
Planning & Zoning Manager

RE:

Conditional Use Request – 206 West Canal Street

DATE:

June 18, 2020

In accordance with Section 6.7 of the City of Winooski’s Unified Land Use and Development
Regulations (effective August 07, 2017), the following information is being provided regarding the
conditional use request of Matt Parisi. The applicant is requesting to establish a detached cottage
on an existing lot located at 206 West Canal Street. The lot is currently developed with a twounit dwelling.
The City of Winooski’s Unified Land Use and Development Regulations (ULUDR) notes that a
detached cottage cannot be greater than 1,000 square feet of finished habitable floor area,
therefore the overall size would be limited. The applicant proposes a detached cottage that would
be two stories tall and include a two-car garage on the first floor with a dwelling unit on the second
floor. The footprint of the structure would be approximately 920 square feet and measure
approximately 30 feet by 35 feet.
The property at 206 West Canal Street is located in the Residential C (R-C) Zoning District. The
maximum density permitted in this zoning district is three total units per lot. The development of
a detached cottage is listed as a conditional use in the ULUDR. Conditional use approval may only
be granted by the Development Review Board upon findings that the proposed development shall
not result in an undue adverse effect on any of the following standards.
The following standards shall be evaluated by the Development Review Board when considering
applications for conditional use. These standards are intended to help the Development Review
Board gauge the impacts on the community. These standards are intended to inform the discussion
and help establish conditions that may be appropriate if approval is granted.
1.

The Capacity of Existing or Planned Community Services or Facilities

The applicant and DRB shall consider the demand for community services and facilities resulting
from the proposed development in relation to the available capacity of existing and planned
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community services and facilities. Community facilities and services that may serve a proposed
development include schools, emergency services, municipal water supply and wastewater
treatment, public parks and trail networks, and public utilities as identified from the Winooski
Municipal Development Plan, an adopted municipal capital improvement program, or through site
investigation.
a.

Available capacity shall be determined through consultation with municipal and state
officials having jurisdiction over affected services and facilities, and consideration of any
duly adopted municipal capital budget and program in effect.

b.

Conditions will be imposed as necessary to ensure that the demand for community facilities
or services does not exceed available capacity. Such conditions may include the phasing of
development, the installation of facilities or improvements by the developer as required to
serve the proposed development, and the submission of a development agreement,
performance bond, or other surety, as approved by the City Council, for the installation of
such facilities or improvements.

Relationship to Standard
Based on the proposal for a detached cottage, the City should see minimal impacts on its services.
The primary impact would be to public utilities including water and wastewater. The City has
adequate water and wastewater capacity to serve the proposed detached cottage. One aspect to
consider it the impacts on stormwater or runoff. Generally speaking, the lot, where the proposed
detached cottage will be located is generally flat. However, the lot begins to slope more
dramatically towards the back of the lot and ultimately adjoins to the Winooski River. It may be
appropriate to require additional landscaping or similar measures to limit any possible runoff from
the site from entering the river directly. However, this may not be needed given the overall
distance between the developed area of the lot and the river. For reference, the lot is over 400
feet deep.
2.

The Character of the Area Affected

The applicant and DRB shall consider the location, scale, type, density and intensity of the proposed
development in relation to the character of the area affected, as defined by zoning district purpose
statements and specifically stated and relevant policies and standards of the Winooski Municipal
Development Plan.
a.

Mitigation measures shall be employed by the applicant as necessary to avoid undue
adverse impacts to the character of the area. These measures may include site plan or
building design modifications; increased setback distances, buffers, or screening; the
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designation of building envelopes to minimize impacts to significant natural, historic or
scenic resources or other measures acceptable to the DRB.
Relationship to Standard
West Canal Street is generally developed with a mix of uses and housing types. This includes
commercial/industrial style development, apartments, duplexes, single-family homes, and similar
developments. The properties located directly adjacent to the east and west of 206 West Canal
Street are currently developed with two-unit buildings, consistent with the current development of
the subject property. On-street parking runs the majority of West Canal Street, and the spaces
are currently striped. The property at 206 West Canal Street includes a heavy vegetated front
yard, which provides significant screening to the property. There is also an existing fence along
the property line with 210 West Canal Street.
The lots along West Canal Street are generally narrow, but deep on the south side of the street.
On the north side of West Canal Street, most of the lots are “through lots” as they have frontage
on West Allen Street and are mostly addressed on West Allen Street. This creates a development
pattern where these houses have their backs facing West Canal Street. A notable exception to this
is the property at 201 West Canal Street which is directly across from the subject property. This is
a single-family home that fronts on West Canal Street. Otherwise, the proposed development
appears to fit with the character of the surrounding area.
The applicant is proposing additional parking on-site to support the overall development on the
property. Based on the existing regulations, the project will require five total parking spaces. This
encompasses two for each existing unit on the property and one for the detached cottage. The
proposal for the detached cottage includes garage space on the first level but it is unclear if this
space will be used to satisfy the required parking for the cottage. Additional information should be
provided to ensure sufficient off-street parking exists to support the future development of the
property.
3.

Traffic on Roads and Highways in the Vicinity

Evaluated in terms of increased demand for parking, travel during peak commuter hours, safety,
contributing to congestion, as opposed to complementing the flow of traffic and/or parking needs.
a.

Conditions shall be imposed as necessary to mitigate undue adverse impacts to existing and
planned road and intersection improvements, levels of service (LOS) and volume-tocapacity (v/c) ratios. Rather than focusing on incremental and often inconsequential
changes between different levels of service, the v/c measure provides information on
whether capacity of an intersection is being fully utilized and recognizes that areas intended
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for additional development will have an impact on traffic congestion that cannot be wholly
avoided, nor should it be for a thriving urban environment. In addition, LOS measures quality
of service of a transportation facility from a driver’s perspective based on how quickly
vehicles can move through an intersection, and this is not necessarily the best measure for
safety and adequacy of roadways for bicyclists and pedestrians. Such conditions may
include the phasing of development in relation to planned highway improvements, traffic
management strategies including transportation demand management strategies, or
physical improvements to the road network required to serve the proposed development,
to be paid for and installed by the applicant, and the submission of a development
agreement, performance bond, or other surety as approved by the City Council, for the
installation of such improvements.
Relationship to Standard
West Canal Street is a public roadway that generally serves local traffic the further west one gets
from Downtown Winooski. The roadway also loops around and terminates into West Allen Street
near the wastewater treatment facility. The addition of a detached cottage would require one
additional off-street parking space to accommodate the use, which will need to be clarified on the
site plan. West Canal Street is wide enough to accommodate two-way traffic and on-street parking
along the north side. One additional unit should not adversely impact the traffic or congestion
along West Canal Street or West Allen Street. There is also a sidewalk on the south side of West
Canal Street providing pedestrian access to Downtown Winooski and the roadway is easily
navigated by bicycle given its straight, flat profile.
4.

Bylaws in Effect

The applicant and DRB shall consider whether the proposed development complies with all
municipal bylaws and ordinances in effect at the time of application, including other applicable
provisions of these regulations and the Municipal Development Plan. No development shall be
approved in violation of existing municipal bylaws and ordinances.
a.

Conditions may be imposed by the DRB as necessary to ensure compliance with municipal
bylaws and ordinances. Certificates of occupancy for an approved project shall not be issued
until all required municipal, state and federal permits have been obtained.

Relationship to Standard
Based on the Unified Land Use and Development Regulations the proposed use of “Detached
Cottage” is listed as a conditional use in the R-C Zoning District. The proposed use of a detached
cottage is consistent with the ULUDR related to size, location, setbacks, and lot coverage, there
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are no identified conflicts between the current ULUDR and this proposal. This does not prohibit the
DRB from imposing conditions that are reasonable to ensure the proposed detached cottage does
not adversely impact the community or the surrounding neighborhood.
One item to note, however, is the proposed parking for the property is located within the required
10-foot setback on the western side of the property. It is unclear in the regulations if parking is
permitted to encroach into the setbacks, therefore the Development Review Board should consider
granting a waiver to the side yard setback to allow the parking to encroach. The required setback
for this zoning district is 10 feet. The proposed setback related to the parking is proposed at 6 feet.
For reference, setbacks for accessory structures are only required to be 5 feet, and driveways are
permitted to encroach into a sideyard setback up to 6 feet (creating a 4-foot setback). Due to the
width of the existing lot and the existing buffering, the encroachment of the parking in this location
does not appear out of character for the area.
5.

The Utilization of Renewable Energy Resources

The proposed development shall not interfere with the sustainable use of renewable energy
resources, including access to, or the direct use or future availability of such resources.
a.

Conditions may be imposed as necessary to ensure long-term access, use, and availability
of such resources onsite or on adjoining properties.

Relationship to Standard
No renewable energy generation or development is proposed with this project.
Performance Standards
In addition to the standards identified above for evaluation of conditional uses, projects are
expected to be consistent with performance standards that are identified in the Unified Land Use
and Development Regulations. The Development Review Board can use the performance
standards to identify specific conditions of approval including:
a.
Require documentation that proposed uses, processes, or equipment will comply with
applicable performance standards
b.
Require increased setback distances and buffers from property lines
c.
Reasonably limit hours of operation
Performance standards are identified in the Unified Land Use and Development Regulations in
Section 4.13. There are nine items to consider including:
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•
•
•
•
•
•
•
•
•

Noise
Vibration
Glare, Lights and Reflections
Fire, Explosives and Safety
Smoke, Fly Ash, Dust, Fumes, Vapors, Gasses and Other Forms of Air Pollution
Heat, Cold, Moisture, Mist, Fog or Condensation
Liquid or Solid Waste and Refuse
Electromagnetic Radiation
Radioactivity and Other Hazards

Since this application is for a conditional use of a detached cottage for residential use, many of
these performance standards are already being addressed or do not apply. Impacts to these
standards that account for the existing development should be considered when determining
appropriate conditions for the proposed use.
Other Considerations
In addition to the information above, the Development Review Board may consider the following
items in their discussions or when identifying conditions of the development. These items include:
•
•
•

Additional landscaping or buffering to prevent runoff
Overall orientation of the building in relation to neighboring properties
Require additional parking if appropriate and can be accommodated

Conclusion/Recommended Action
The Development Review Board should review the above information and the documents included
in the application and discuss the conditional use request and possible encroachment into the
sideyard setback to accommodate parking for the detached cottage at 206 West Canal Street.
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Memorandum
TO:

Development Review Board

FROM:

Eric Vorwald, AICP
Planning & Zoning Manager

RE:

Rules of Procedure Amendment

DATE:
June 18, 2020
________________________________________
The purpose of this memo is to provide information regarding a proposed amendment to the Rules of
Procedure that were enacted by the Development Review Board in February 2020. The DRB should
review the amendment and consider re-adoption of the Rules of Procedure to include the proposed
language. This language is consistent with open meeting laws as outlined in 1 V.S.A. § 312 (a)(2)(D).
Overview
Beginning in 2019, the Development Review Board worked to update their Rules of Procedure to outline
the operations and functions of the Board. This included organizational information, meeting
procedures, outside communications, and other aspects of the operation of the DRB. In February 2020
these rules were formally adopted and enacted by the DRB. In March 2020, the Development Review
Board began meeting remotely based on an executive order by Governor Phil Scott that limited inperson gatherings due to the COVID-19 pandemic.
With the DRB meeting remotely, it was noted that the Rules of Procedure require one member of the
Board to be present at a location where the public could gather to participate in meetings. This
requirement is inconsistent with state statute that allows for a member of the public body, or their staff
or designee to attend in person at public location. The enacted Rules of Procedure do not include the
language regarding staff or a designee and require a member of the DRB to be present.
In an effort to ensure the DRB’s Rules of Procedure are consistent with state statute, language is being
proposed that would allow staff or a designee to be present at a location for the public to gather and
not require a member of the Board to be present. This language is proposed to be added into Article
6, subpart c. No other changes are proposed at this time.
Recommended Action
The DRB should consider this amendment and take action to adopt the updated Rules of Procedure, or
propose alternative language that will correct this oversight and bring the Rules of Procedure into
alignment with state statute.

DEVELOPMENT REVIEW BOARD
RULES OF PROCEDURE
Article 1:

Purpose.

The City of Winooski Development Review Board is required to conduct meetings in
accordance with the Vermont Open Meeting Law (1 V.S.A. §§ 310-314). The authorities of the
Development Review Board and Zoning Administrator are established in the City of Winooski’s
Unified Land Use and Development Regulations, Article VIII.
Article 2:

Application.

This policy setting forth rules of procedure shall apply to the City of Winooski Development
Review Board. These rules shall apply to all regular and special meetings of the Development
Review Board.
Article 3:

Membership.

a.

The Development Review Board shall consist of five regular members and two alternate
members.

b.

Each member of the Development Review Board shall be appointed by the City Council
to serve a term of not more than two years, and can be reappointed to serve additional
terms at the discretion of the City Council.

c.

The Development Review Board shall annually appoint a Chair, Vice-Chair, and
Secretary from among the membership. The Chair shall preside over all meetings and
the Vice Chair shall preside over all meetings in the Chair’s absence. If the Chair, ViceChair, and Secretary are absent, a member selected by the Development Review Board
shall act as chair for that meeting.

d.

Alternate members shall have all of the rights and responsibilities of regular members,
including the participation in meetings, discussions, and deliberations, except (i) they
cannot be appointed to an officer position, and (ii) they will only vote if fewer than five
regular members are present at a meeting.

e.

All members are encouraged to attend and participate in all meetings.
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Article 4:

Organization of the Development Review Board.

a.

The Chair shall preserve order in the meeting and shall regulate its proceedings by
applying these rules and making determinations about all questions of order or
procedure.

b.

Three or more members shall constitute a quorum of the Development Review Board.
If fewer than three members (regular or alternates) are present at a meeting, no actions
shall be considered.

c.

No single member of the Development Review Board shall have authority to represent
or act on behalf of the Development Review Board unless, by majority vote, the
Development Review Board has delegated such authority for a specific matter at a duly
noticed meeting and such delegation is recorded in the meeting minutes.

d.

Motions made by members of the Development Review Board require a second. The
Chair may make motions and may vote on all questions before the Development Review
Board. A motion will only pass if it receives the votes of a majority of the quorum.

e.

There is no limit to the number of times a member of the Development Review Board
may speak to a question. A member may speak or make a motion only after being
recognized by the Chair. Motions to close or limit debate will be entertained.

f.

Any member of the Development Review Board may request a roll call vote at any time.

g.

Members are allowed to attend a meeting electronically. Pursuant to 1 V.S.A. § 312(a)(2),
when one or more members attend a meeting electronically, a roll call vote is required
for votes that are not unanimous. At least one member of the Development Review
Board must be present in the physical location where the meeting is scheduled to be
held.

h.

Meetings may be recessed to a time and place certain.

i.

These rules may be amended and readopted by majority vote of the Development
Review Board when deemed appropriate and necessary.
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Article 5:
a.

Development Review Board Meeting Agendas.

Each regular and special meeting of the Development Review Board shall have an
agenda.
i.

Persons proposing a land development project that requires review by the
Development Review Board shall contact the Zoning Administrator by the date
identified on the Development Review Board Meeting Schedule and Deadlines to
ensure complete application materials have been provided.

ii.

Each agenda will contain an item on Changes to the Agenda and City Updates.

b.

At least 48 hours prior to a regular meeting, and at least 24 hours prior to a special
meeting, a meeting agenda shall be posted in the municipal office, the O’Brien
Community Center, and in the lobby of the Winooski Police Department. At least 48
hours prior to a regular meeting, and at least 24 hours prior to a special meeting, a
meeting agenda and supporting materials shall be posted on www.winooskivt.gov. The
agenda must also be made available to any person who requests such agenda prior to
the meeting.

c.

All business shall be conducted in the same order as it appears on the noticed agenda,
except that any addition, deletion, or change in order to the noticed agenda must be
made as the first act of business at the meeting. Changes to the agenda shall be
approved by a majority of the members present. No additions, deletions, or changes to
the noticed agenda shall be considered once the first act of regular business at the
meeting has commenced.

Article 6:

Development Review Board Meeting Schedule.

a.

Regular meetings shall take place on the third Thursday of the month at 6:30 p.m. at
the Claire Burke Council Chambers at Winooski City Hall.

b.

Special meetings shall be publicly announced 24 hours in advance by giving notice to all
members of the Development Review Board; to an editor, publisher or news director, or
radio station serving the area; and to any person who has requested notice of such
meetings in writing. In addition, notices shall be posted in the municipal clerk’s office,
the O’Brien Community Center, and in the lobby of the Winooski Police Department.
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c.

A member of the Development Review Board may attend a regular or special meeting
by electronic or other means without being physically present at a designated meeting
location, so long as the member identifies him or herself when the meeting is convened,
and is able to hear and be heard throughout the meeting. Whenever one or more
members attend electronically, voting that is not unanimous must be done by roll call.
If a quorum or more of the Development Review Board attend a meeting (regular or
special) without being physically present at a designated meeting location, the agenda
for the meeting shall designate at least one physical location where a member of the
public can attend and participate in the meeting. At least one member of the
Development Review Board or at least one staff or designee of the Development Review
Board shall be physically present at each designated meeting location.

d.

The Development Review Board shall follow the most recent version of Robert's Rules
of Order when a particular action or procedure is not addressed by these Rules of
Procedure; the Unified Land Use and Development Regulations; or the City Charter.

Article 7:

Public Participation in Development Review Board Meetings.

a.

All meetings of the Development Review Board are meetings in the public, not of the
public. Members of the public shall be afforded reasonable opportunity to express
opinions about matters considered by the Development Review Board, so long as order
is maintained according to these rules.

b.

The Chair can limit the time of the public comment, or the time an individual is allowed
to speak, to ensure the timely work of the Development Review Board. It is the intention
that at least ten minutes be allocated for public comment at the beginning of each
meeting. This may be expanded if needed, at the discretion of the Chair.

c.

At the end of discussion of each agenda item, but before any action is taken by the
Development Review Board at each meeting, there must be time afforded for open
public comment.

d.

Comment by the public or members of the Development Review Board must be
addressed to the Chair or to the Development Review Board as a whole, and not to any
individual member of the Development Review Board or public.

e.

Members of the public must identify themselves by name and residence address and be
acknowledged by the Chair before speaking.
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f.

If a member of the public has already spoken on a topic, he or she may not be recognized
again until others have first been given the opportunity to comment.

g.

Order and decorum shall be observed by all persons present at the meeting. Neither
members of the Development Review Board, nor members of the public, shall delay or
interrupt the proceedings or the peace of the meeting or interrupt or disturb any
member while speaking. Members of the Development Review Board and members of
the public are prohibited from making personal, impertinent, or threatening remarks.

h.

Members of the Development Review Board and members of the public shall obey the
orders of the Chair or other presiding member. The Chair should adhere to the following
process to restore order and decorum of a meeting, but may bypass any or all steps
when he or she determines in his or her sole discretion that deviation from the process
is warranted:
i.
ii.
iii.
iv.

Article 8:

Call the meeting to order and remind the members of the applicable rules of
procedure.
Declare a recess or table the issue.
Adjourn the meeting until a time and date certain.
Order the constable or police to remove disorderly person(s) from the meeting.
Meeting Format of the Development Review Board.

a.

The Development Review Board, as a quasi-judicial body, receives testimony on issues
related to land development decisions and provides a determination that is appealable
to the Environmental Division of the Vermont Superior Court. The Development Review
Board’s role in these proceedings is to open a public hearing; take direct testimony from
the applicant, adjacent property owners, or interested persons (as defined by 24 VSA
§4465); close the hearing; deliberate on the question; and issue a decision.

b.

Any person giving testimony before the Board shall be sworn in prior to speaking. Any
document presented to the Board in connection with a hearing shall be marked as an
exhibit and shall be initialed by the Chair or other presiding officer to indicate its inclusion
in the record.

c.

Questions or comments from those persons attending the meeting shall be directed to
the Chair or the Development Review Board as a whole, and not to any one member of
the Development Review Board, the applicant, staff, or other persons in attendance.
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The Chair will recognize individuals to speak during the public hearing. During the public
hearing, the Development Review Board should refrain from interjecting opinions or
perspectives and seek to identify issues or concerns related to the specific project.
d.

After the hearing is closed and the Development Review Board enters a deliberative
session, no member of the public shall interrupt these deliberations unless the Chair
specifically requests input or clarification on a subject. The Development Review Board
may solicit input from the Zoning Administrator, other City staff, or counsel regarding
the regulatory context of a question before the Development Review Board. During the
deliberative session, members of the Development Review Board should discuss the
testimony or exhibits that were presented during the public hearing as they debate the
question before them. A deliberative session can be continued to a date certain in order
to obtain additional information related to the question. Any continued deliberative
session shall not be deemed a public meeting subject to prior notice requirements.

Article 9:

Electronic Communications and Public Records.

a.

All business communications other than deliberative communications by a Development
Review Board member are considered public and are subject to Vermont Public Records
Act requests. All questions and discussions related to the solicitation of information on
a public hearing should take place in an open session of the Development Review Board.

b.

Deliberations of the Development Review Board may take place in a closed session at
the discretion of the Development Review Board. Discussions during the deliberative
session are not recorded. The only record of the deliberative session is captured in the
Findings and Decision which serves as the decision of record issued by the Development
Review Board.

Article 10: Media Relations.
Members of the media may contact the Development Review Board for a quote or for
perspective on an issue before them. Matters discussed in deliberative session are not subject
to public disclosure, except as revealed in a written decision. Members may only speak on the
Development Review Board’s behalf if authorized to do so by the Development Review Board.
Questions and inquiries related to day-to-day operations should be directed to the Zoning
Administrator.
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Article 11: Conflicts of Interest.
The Development Review Board shall follow the Conflict of Interest Policy as established by
the Winooski City Council.
Article 12: City Staff.
a.

The Zoning Administrator is the primary contact between the City and the Development
Review Board. The Zoning Administrator provides support to the Development Review
Board at the meetings, but does not participate in the public hearings regarding
questions, answers, or other information unless directly requested by the Chair to
provide clarification on issues related to the regulations or process.

b.

The Zoning Administrator may participate in deliberations of the Development Review
Board to provide clarification or information on the matter being discussed, but does
not vote on any question before the Development Review Board.

c.

The Zoning Administrator may assist the Development Review Board in taking minutes,
preparing decisions, or providing information necessary for the Development Review
Board to render a decision.

d.

Other City staff may be invited to attend meetings, as requested, to offer information
related to their specific department or area of expertise.

Article 13: Effective Date.
These Rules of Procedure will take effect immediately following adoption.
Article 14: Adoption.
Duly adopted this ____________ day of ____________________ 2020

Memorandum
TO:

Development Review Board

FROM:

Eric Vorwald, AICP
Planning & Zoning Manager

RE:

Board Member Appointments

DATE:

June 18, 2020

________________________________________
The purpose of this memo is to provide information regarding the appointment of Development Review
Board members with terms set to expire on June 30, 2020 and to gauge interest in consideration of
reappointment by City Council. No formal action by the Development Review Board is required.
Overview
Over the past year, the City Council has worked to realign its commission structure to match the
strategic vision areas for the City. Along with this realignment, appointment to the City’s boards and
commissions was established to coincide with the fiscal year, which ends June 30th of each calendar
year. With that in mind, three Development Review Board members have terms expiring on June 30,
2020. These members include:
•
•
•

Harland Miller, Secretary
David Weissberger, Member
Doug Johnson, Alternate

While appointment and reappointment to the Development Review Board is at the discretion of the City
Council, it is important to provide an indication of interest in reappointment. The three members with
terms expiring will be requested to provide an indication if they are interested in being considered for
reappointment. The City Council will consider appointments to the various boards and commissions at
an upcoming meeting in order to ensure members are installed prior to the first scheduled meeting of
the Development Review Board after July 1, 2020.

